
 

 

KIRORI MAL COLLEGE: DELHI 
(University of Delhi) 

North Campus, Delhi – 110007  

Phone: 011-27667861  

Website: www.kmc.du.ac.in    
 
Ref.No.KMC/Adm.21-22/Non-teaching Posts/001  dated : 27.11.2021 

 

Applications are invited in the prescribed format for the following posts on permanent 

basis. The full details of the advertisement are available on the college website 

www.kmc.du.ac.in.  The application form can be downloaded from College website. 

 

The last date for receipt of application is within 21 days from the date of publication of 

the advertisement i.e. 17.12.2021 

 
S. 

No. 

Name of the Post Group Total 

Post  

UR OBC SC PwBD Max. 

age 

Pay Level  

1. LABORATORY ASSISTANT 

 Botany C 01 01 -- -- -- 30 Level-04 

Chemistry  C 01 01 -- -- -- 30 Level-04 

Mathematics C 01 -- -- 01 -- 30 Level-04 

Physics C 01 -- 01 -- -- 30 Level-04 

Zoology C 01 01 -- -- -- 30 Level-04 

2. Computer Laboratory Attendant C 01 01 -- -- -- 30 Level-01 

3. Laboratory Attendant, 

Department of Botany 

C 01 -- -- -- 01 

SLD 

30 Level-01 

 

 UR: Unreserved, OBC: Other Backward Classes, SC: Scheduled Caste, PwBD: Persons With 

Benchmark Disabilities, SLD- Specific Learning Disabilities 

 
The candidates are instructed to carefully read the eligibility criteria along with the General 
instructions to fill the application form. 

 
Any addendum/corrigendum shall be posted only on the college website. It 
shall be the responsibility of the Candidates to monitor the same. 

 
 
 

 
27 November 2021 

Prof. Vibha Singh Chauhan 

Principal 

http://www.kmc.du.ac.in/


ESSENTIAL QUALIFICATION FOR NON-TEACHING POSTS 

 

1.  LABORATORY ASSISTANT (BOTANY, CHEMSITRY, 

MATHEMATICS, PHYSICS AND ZOOLOGY:   PAY LEVEL-04  
 

Essential:  
Should have passed Senior Secondary (10+2) or an equivalent examination with relevant 

Science Subject  

OR  
Graduate with relevant subject.  

 

2.  COMPUTER LABORATORY ATTENDANT: PAY LEVEL-01 
 

Essential:  
 

Should have passed Matriculation (10th) or an equivalent examination with science subjects 

from recognized board.  

 

Note:  
Computer Laboratory Attendant shall also perform all duties of MTS in their respective 
laboratories.  

 

3.  LABORATORY ATTENDANT, DEPARTMENT OF BOTANY: 

 PAY LEVEL-01 

Essential: 

 

Should have passed Matriculation (10th) or an equivalent examination with science subjects 

from recognized board.  
 
GENERAL INSTRUCTIONS TO THE CANDIDATES: 

 

1. Applications which do not meet the criteria given in this advertisement and / or are found incomplete are liable to 

be summarily rejected.  

 

2. Candidates should not furnish any particulars which are false, fabricated or tampered with or suppress any 

material / information while submitting the application.  

 

3. As per directive of the University of Delhi Vide its OM No. Estab. IV/047/2016/01/RR-OM dated 02.12.2016, it 

has been decided to discontinue interviews for recruitments to all Group ‘C’, Group ‘D’ (which are now 

reclassified at Group ‘C’) posts and for non-gazetted posts of Group ‘B’ Category and all such equivalent posts in 

the light of Dopt OM No. 39020/01/2013-Estt (B) – Part dated 29.12.2015.  

 

Accordingly, selection for the above posts (except Administrative Officer) shall be based on performance of the 

candidates in the written test / skill test / practical test, etc.  

 

4. All the posts shall be filled as per the Recruitment Rules of the University of Delhi. The qualification and other 

service conditions shall be as prescribed by the University of Delhi / U.G.C. from time to time.  

 

6. The upper age limit prescribed for Direct Recruitment shall be relaxed in case of candidates belonging to the 

reserved categories in accordance with the instructions received from the Government of India in this regard from 

time to time as applicable to Central Government establishments.  

 

7. The upper age-limit prescribed for direct recruits in the schedule shall also be relaxed up to a maximum of five 

years or the number of years (in completed years) whichever is less provided they have rendered at least three 

years regular service in organization(s) under Government Departments/ Statutory or Autonomous 

bodies/Universities or their affiliated or constituent colleges /Public Sector Undertakings.  



 

8. The upper age-limit as prescribed for direct recruits shall not be insisted upon in the case of departmental 

candidates of the University/college(s).  

The upper age limit will also be relaxed to the extent of service rendered by them in respect of persons who are 

already working on contract/daily wages/ad-hoc basis in the University or its College(s) provided they have put in 

atleast one year of service.  

(The relaxation will be subject to other applicable rules and also production of relevant experience certificate from 

the University or the concerned College where the applicant has served). 

 

9. The upper age limit for the posts advertised shall be determined as on the last date of submission of applications, 

i.e. 17.12.2021.  

 

10. Candidates should have fulfilled the minimum eligibility (educational qualifications and experience) on the 

closing date of submission of application, i.e. 17.12.2021.  

 

11. Candidates belonging to SC/ST/OBC/PwD categories should keep ready attested copies of the certificates issued 

by the competent authority in the prescribed format as stipulated by the Government of India. In case of 

candidates belonging to the OBC category, the certificate should specifically contain a clause that the candidate 

does not belong to the creamy layer section. An Ex-serviceman candidate has to produce a copy of the discharge 

certificate / pension payment order and documentary proof of rank last / presently held (substantive as well as 

acting) at the time of interview. Those who are still in defense services should submit a certificate from a 

competent authority that they will be relieved from defense services.  
 
12. It is the responsibility of the candidate to assess his / her own eligibility for the post for which he / she is applying 

in accordance with the advertisement. If it is detected at any time in the future - during the process of selection or 

even after appointment - that the candidate was not eligible as per the prescribed qualification, experience, etc., 

which could not be detected at the time of selection for whatever reason, his / her candidature / appointment shall 

be liable to be cancelled / terminated as per rules.  

 

13. All the candidates who are applying for more than one post are required to fill up separate application forms.  

 

14. Candidates belonging to SC and OBC categories should mention their category specifically in their applications 

and attach certificate of proof issued by the competent authority.  

 

15. The number of unreserved / reserved posts advertised may vary, and the college reserves the right not to fill up 

some or all the posts advertised, if the circumstances so warrant.  

 

16. Applications received without complete information or without requisite fees shall be liable to be rejected. Fees 

once paid shall not be refunded under any circumstances.  

 

17. All expenses for appearing in written test/s, practical or skill test (if any) or for interview shall be borne by the 

candidates themselves. No. TA / DA shall be paid.  

 

18. Please note that all future correspondence regarding the date of written examination/s, skill test, etc. shall 

be uploaded on the college website only or/and sent to the email I.D. provided by the candidates. 

Candidates should ensure that the email I.D. provided by them is correct in all respects. The candidates 

should check their email (including spam) & college website on a regular basis. If any information is 

delayed due to technical reasons, the college would not be responsible for the same.  
 

19. The college shall verify the antecedents of the candidate and the documents submitted by him / her at the time of 

appointment or during the tenure of the service. In case, it is detected that the documents submitted by the 

candidate are false or that the candidate has suppressed relevant information, then his / her services shall be liable 

to be terminated without prejudice to any other action initiated by the college.  

 

20. In case of any inadvertent mistake in the process of selection, which may be detected at any stage, even after the 

issue of appointment letter, the college reserves the right to modify / cancel / withdraw any communication made 

to the candidate.  
 

21. Application fee should be submitted through Demand Draft drawn in favour of “Principal, Kirori Mal College, 

Delhi only as per the details given below:- 

  

Category Fee (Rs.) 

UR / OBC 250/- 
No application fee shall be charged from SC and Women Applicants. 

 
 Candidates should download the Admit card from the college website and bring it with them on the day of the 

test. A link to download the Admit card will be available on the college website after the last date of submission 
of the application form. 



 The candidates should bring with them a proof of identity - Pan Card, Voter Card, Driving License, Aadhar Card, 
etc. & a passport size photograph. 

 Candidates are advised to reach the Test Centre 45 minutes before the scheduled time. 
 Use of mobile phones and other electronic devices in the examination hall is strictly prohibited. 
 All the candidates are being called for the written test but the final eligibility of their candidature shall be decided 

as per the qualification prescribed by the University in this regard. The candidates who do not meet the prescribed 

requirement on age, educational qualifications, experience, etc. will not be considered for selection. 
 

 HOW TO APPLY: 

 
 Application should be addressed to :  

 
The Principal 
Kirori Mal College 
University of Delhi 

Delhi – 110007  
 

 Application can be submitted in person or by post/courier. In any case application should be submitted/reach 

(if by post or courier) on or before the last date for submitting applications.  

 

 
27 November 2021 

Prof. Vibha Singh Chauhan 

Principal 



 KIRORI MAL COLLEGE   
 

 (University of Delhi) 
Affix here 

 
 

 

Delhi-110007 
 

 

 Recent Passport  
 

 College Website : www.kmcollege.ac.in size  
 

 
Photograph  

 

    
 

 
APPLICATION FORM FOR NON-TEACHING POSTS 

   
 

 
Advt. No……………………………………..….. dated…………………………. 

Post applied for …………………………………………………………………… 

Bank Draft No………………….. dated…………… amounting to Rs………………. Drawn 

on…………………………………….……………………………….(Name of Bank) 

 
1. Name of the Applicant Mr./Miss/Mrs. ....................................... ...... …. … ….. … ….. …………………………………. 

 

 (in Block Letters)             
 

2. Father's Name … … … .. …. …… …… … …. … … ……………………… 
 

3. Date of Birth (i) 
  

 

        
 

          
 

               

   D  D   M   M  Y  Y Y  Y 
 

  (ii) Age : ..................... Years : .. ….  Months as on :................ 
 

 
4. Category to which you belong (Gen./SC/ST/OBC/PwD)  

 
5. (a) Address for Communication ..............................................................................................................................................  
 
 .......................................................................................................... 

 ........................................................................................................... 

 Phone No. .................................. Mobile No. ...................................... 

 Email : ...............................................................................................  

 (b) Permanent Address ....................................................................  

 .......................................................................................................... 

 .......................................................................................................... 

 Phone No. .......................................................  

6. Sex................................................................................... (Male / Female) 

7. Nationality......................................................................................  

8. Marital Status..................................................................................  



9. Educational Qualification (from 10th onwards)   

Exam Passed / Board/University Institution Passing Year % marks and 
Degree Obtained    Division 

     

     

     

     

     

     
 
10. Professional/Technical Qualification(s) :           

 

              
 

  Exam Passed / Board/University Institution   Passing Year % marks and 
 

  Degree Obtained           Division 
 

                
 

                
 

                
 

                
 

                
 

                
 

11. Work Experience :              
 

             
 

  Name of Organization Designation  Working Period   Salary / Pay Scale 
 

      From     To     
 

               

                
 

                
 

                
 

                
 

                
 

12. (a)  Do you know typewriting : English ..............  (Yes/No) Hindi .............. (Yes/No) 
 

  If yes, state speed  : English ..............  (w.p.m.) Hindi .............. (w.p.m.) 
 

 (b)  Do you know shorthand : English ..............  (Yes/No) Hindi .............. (Yes/No) 
 

  If yes, state speed  : Englsih .............. (w.p.m.) Hindi .............. (w.p.m.) 
 

13. Do you have computer proficiency 
: ......................................................................         (Yes/No) 

 

 
If yes, state which of the following you MS Word 

    
Internet Usage like 

 

     
 

 

know and work with confidence (  ) : MS Excel 

    

E mail/Searching 

   

       
 

       
 

       
 

    

: MS Power point 
         

 

             
 



14.  Any other information : ....................................................................................... 
 

....................................................................................... 
 

....................................................................................... 
 
I hereby declare that the above information given by me in this application from is complete and correct in all 

respects. I understand that I shall be liable for furnishing wrong information in this application form. 

 
 
 
 
 

 
........................................................ 

 
(Signature of Applicant) 

 
 
 
Place : .......................................... 
 
Date : .......................................... .......................................................... 
 

(Name of Applicant) 
 
 
 
 
 
 
 
 
 
 

ENDORSEMENT FROM PRESNET EMPLOYER (if in employment)  
 

(for applicant in employment) 
 
 
 
The facts stated in this application have been verified and found correct. This organization / department has no 

objection in his/her applying for the post referred in the application. 

 
 
 
 
 

 
Date : ...................................... ........................................................  

Signature of the Head of the organization / 

department (With seal) 



General Instructions 
 
1. Applicants should fill particulars in his/her own hand writing neatly and clearly.  
 
2. Latest passport size photograph should be pasted at specified place.  
 
3. Self attested photocopies of all relevant certificates, degrees, mark-sheets, testimonials etc. in support of 

age, educational qualifications, experience etc. must be enclosed.  
 
4. Candidates belonging to/applying under any reserved category OBC*/SC/ST/PwD(OH/VH/HH) must attach 

self attested photocopy of caste/category certificate, issued by the competent authority. The certificate 

should be issued in the name of candidate.  
 

*OBC candidates only from the Central List of OBC's having non-creamy layer status are eligible. 
 
5. Applicants in employment should get their application endorsed from their employer.  
 
6. The envelop containing application form should be superscribed as : 

Application for the post of ...............................................................  

name of the post 
 
7. Fee for the application is Rs. 250/- for General/OBC candidates in the form of a Demand Draft drawn in 

favour of The Principal, Kirori Mal College, Delhi. No application fee shall be charged from SC, ST, PwD and 

Women Applicants 
 
8. Application should be addressed to :  
 

The Principal 
 

Kirori Mal College 
 

University of Delhi 
Delhi – 110007  

 
9. Application can be submitted in person or by post/courier. In any case application should be 

submitted/reach (if by post or courier) on or before the last date for submitting applications.  
 
10. Incomplete application, unsigned application, application without photograph pasted at appropriate place, 

application without self attested certificates and testmonials in support of educational qualification, 

experience and category : and application reaching after the last date by post/courier will be rejected.  

 

11. No TA/DA will be paid for attending the prescribed tests and interview.  



KIRORI MAL COLLEGE  
 ADMIT CARD    

 

 Written Test for the Post of _________________________ 
 

 (to be filled by the candidate)    
 

    

Affix here 

 

 Roll No. ..............................   
 

 
Date of Examination 

  Recent Passport 
 

   
size  

 

Address of Centre :       Kirori Mal College 
  

 

   Photograph 
 

 University of Delhi    
 

 Maurice Nagar, Delhi - 110007    
 

      

 (For office use)    
 

 PARTICULARS OF CANDIDATE    
 

Name of Candidate.................................................................................................................    
 

Father's Name.................................................................................................................    
 

Category...................................................................... (General/OBC/SC/ST/PwD) 
 

Address of Candidate  ........................................................................................................    
 

................................................................................................................. 
 

................................................................................................................. 

 
 

 

 

 Signature of Candidate  

 
 

Administrative Officer 
 

 
 

KIRORI MAL COLLEGE  
ADMIT CARD    

 

Written Test for the Post of _________________________ 
 

(to be filled by the candidate)    
 

   

Affix here 

 

Roll No. ..............................   
 

Date of Examination 
  Recent Passport 

 

  
size  

Address of Centre :       Kirori Mal College 
  

 

  Photograph 
 

University of Delhi    
 

Maurice Nagar, Delhi - 110007    
 

     

(For office use)    
 

PARTICULARS OF CANDIDATE    
 

Name of Candidate.................................................................................................................    
 

Father's Name.................................................................................................................    
 

Category...................................................................... (General/OBC/SC/ST/PwD) 
  

Address of Candidate  ................................................................................................................. 
 

................................................................................................................. 
 

................................................................................................................. 
 
 

 

 

 

Signature of Candidate 

.....  

 

Administrative Officer 

 

 
















